
 

   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Orchard Hill College 

Applicant  inform at ion pack 



 
 

Orchard Hill College is a community-based specialist college 
offering educational opportunities for students over 16 years old 

with a range of learning difficulties and/or disabilities. 

Orchard Hill College is Ofsted ‘Outstanding’ and we are proud of 

this achievement as it recognises our students’ fantastic work and 
the dedication and commitment of our staff team. 

We have Centres across London and Surrey where we aim to 
be as close to our students’ local communities as possible. This 

enables our students to build a network of people who appreciate 
what they can offer during and after their time at College. 

The College is a busy, vibrant place to work, where our committed 
workforce is dedicated to empowering and enabling students to 

achieve. 
 
 
 

Facts about the College 

 
Established 

1983 
 

 
 
 
 
 
 
 

 
Our Vision and Values 

Our vision is to provide a positive environment where students 
can learn and achieve. 

Our values: 

• To provide a non-residential service which offers equality of 

opportunity and respect to all students and staff 

• To build quality relationships and interactions which respect an 
individual’s potential to learn 

• To provide real life learning opportunities within a framework 
that is flexible, safe and responsive to individual needs 

• To enable and empower students to identify and work towards 
their personal aspirations 

Locations 
• Carshalton 

• Hackbridge 

• New Malden 

• Camberwell 

• Uxbridge 

• Wandsworth 

• Sutton 

 
Age range 
16+ 

 
Principal and CEO 

Dr Caroline Allen OBE 

Welcome to Orchard Hill College 



 
 

Our Family 

Welcome to our family. 

Orchard Hill College and Academy Trust (OHC&AT) together form 

a family of specialist providers. 

As an Outstanding provider and Academy sponsor, Orchard Hill 

College has a strong track record for making a positive impact 
within the local communities it serves. 

The ambition of OHC&AT is to contribute further to improving the 

education offer for all pupils and students in our communities. 

Currently, the College offers specialist education programmes for 
students aged 16 and over in six main Centres. The Academy 

Trust enables us to build on and extend the scope of our work, 
so that Academy pupils can also benefit from our expertise and 
access a greater range of opportunities arising from our strong 

community and stakeholder networks. 
 

 

 
 
 
 
 



 
 

Training and Development 

Our staff members benefit from outstanding investment in 
professional training and development. Our in-house Training 
School delivers far beyond the requirements of INSET days. 

We offer bespoke and nationally accredited courses covering 
special educational needs, safeguarding, challenging behaviour, 

nursing, therapy, curriculum development and a range of others. 

We offer an excellent route to 

train as a teacher while you work, 
running two programmes which are 

taught alongside each other: 
 

• Professional Graduate 
Certificate in Education 
(ProfGCE) 

 

• Diploma in Education and 

Training (DET). 
 
 

 

 

Shared Services 

Our curriculum staff work alongside operational staff who offer 

Shared Services. Although Shared Services staff are not part of the 

day-to-day teaching of students, they all offer an invaluable service 
to students and are very much part of the College community. 

The teams include 

• Placements & Assessments 

• Human Resources 

• IT 

• Finance 

• Facilities 

• Marketing 

• Management Information Systems (MIS) 

• Therapy 

• Nursing 

 
 
 
 

95% of our staff 
members agree they 
get effective support 

from colleagues 

 

 
In the academic 
year 2014-15 we 
offered 145 types 

of staff training 
activities. 



 
 

Benefits of working at OHC&AT 

We are a growing, exciting, forward-thinking organisation, and 
there are many benefits to embarking on your career with us. 

 

Benefits of working here include: 

• Defined benefits pension schemes 

• Generous annual leave entitlement 

• Annual season ticket loans 

• Employee Assistance Programme 

• Enhanced parental leave schemes 

• Flexible working schemes 

...and a range of additional benefits 
 
 

 

Applications 
 

All college vacancies are advertised on our website www.orchardhill.ac.uk 

If you would like to discuss any vacancies or opportunities at Orchard Hill College & Academy 
Trust please call 0345 402 0453 or email enquiries@orchardhill.ac.uk 

You can also keep up to date with recruitment developments on Twitter @OHCandAT 
 
 

Visit www.orchardhill.ac.uk 
 

 

Telephone 0345 402 0453 
 

 

Email enquiries@orchardhill.ac.uk 

 
“I first joined on a 2 week work experience 
placement when I was 15. When I was 17 I 
became a paid employee working part time. I 
became a Senior Teaching Aide for a year and 
then I was a Lecturer for 7 years before becoming 

Curriculum Lead; what a journey!” 

http://www.orchardhill.ac.uk/
mailto:enquiries@orchardhill.ac.uk
http://www.orchardhill.ac.uk/
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An inspirational leader, committed to the highest achievement for all. 

Purpose of the post 

• Provide the professional leadership of the College to achieve outstanding success for our 
students. 

Key responsibility areas 

• Strategic leadership and management 

• Leadership and management of students’ achievement and progress 

• Leadership and management of staff 

• Leadership and management of the curriculum 

• Leadership of teaching, learning and assessment 

• Leadership of students’ personal development, behaviour and welfare 

• Strategic Leadership of safeguarding 

• Financial and resources leadership and management 

• Management and control of risk 

• Management of resources and premises 

• Leadership and management of the College within its community 

Strategic direction and development 

The Head of College will: 

• Develop and communicate a clear strategic vision in close collaboration with all key 

stakeholders.  

• Motivate and empower others to carry the vision and values of the College forward 

• To implement, manage and resource OHC and OHC&AT policies and to develop College 
based policy/procedures consistent with OHC and OHC&AT guidelines. 

• Lead on the recruitment of a diverse range of students, including apprentices and students on 
teacher training courses. 

• Manage a complex organisation effectively and ensure the successful implementation of 
developmental, and sometimes radical, change 

• Work collegiately with the Trust, governors, local Colleges and Academies and other partners 
as appropriate 

• Ensure compliance with legislation with OHC and OHC&AT policies 

• Promote equality, diversity and inclusion 

Teaching, learning and students 

The Head of College will: 

• Provide a motivational, broad and relevant curriculum underpinned by e-learning technologies 

• Ensure students receive learning and support in compliance with their statements or Education, 

Health and Care Plans 

• Ensure that the curriculum appropriately matches the diverse and individual needs of all 

students 

Job Descript ion -  Head of College 



• Achieve a sense of harmony through the effective and positive management of student 

behaviour and attitudes to learning 

• Involve students in the decision-making processes in the College by developing policies and 

practices that treat students as partners in the learning process 

• Lead and manage pastoral care, student welfare, safeguarding (including e-safety) and anti- 
bullying procedures effectively 

• Maintain effective assessment, recording and reporting systems of student progress, ensuring 

evidence is appropriate for supporting improvements and for Ofsted 

• Monitor and evaluate the curriculum for both quality and value for money 

• Ensure high levels of consistent student attendance to promote strong achievement 

• Promote the College’s commitment to safeguarding 
 

Leading and Managing Staff 

The Head of College will: 

• Lead on the recruitment and selection of teaching, support and specialist staff 

• Exercise effective staff management, lead and motivate others and generate effective working 

relationships at all levels 

• Optimise the contribution of all staff to ensure excellent quality of education and learning, to 
improve outcomes and promote wellbeing 

• Manage performance and lead on appraisal, utilising all staff by ensuring their professional 

development 

• Create and maintain good working relationships among all members of the College and 

OHC&AT community 

• Promote the College ethos in which the highest achievements are expected from all members 
of the College community 

 

Efficient and effective use of resources 

The Head of College will: 

• Work directly with OHC&AT’s Finance Director and consult with the Local Governing Body on 

the formulation of the annual budget in order that the College secures its objectives 

• Plan, manage and monitor the curriculum within the agreed budget, setting appropriate 
priorities for expenditure, allocating funds and ensuring effective administration and control 

• Ensure effective use of funding streams, to ensure impact on learning, achievement and 

wellbeing 

• Work closely with OHC&AT Learning and Business Support Services to ensure effective 

communication and brokerage between those and the college centre/s regional academies 

• Manage and organise accommodation efficiently and effectively to ensure that it meets the 
needs of the curriculum and health and safety requirements 

• Ensure that the allocation and use of accommodation provides a positive learning environment 

that promotes the highest achievement for all 

• Monitor and evaluate overall provision for value for money 

• Seek to ensure adequate physical and learning resources for the College 

• Play a key role in promoting the work and values of OHC&AT to support with fund raising and 

sponsorship in tandem with the corporate development and marketing teams. 



Accountability 

The Head of College will: 

• Work closely with and report to both the Executive Head (Quality and Learning Support)/ 

Deputy CEO (OHCAT) and the Chief Executive Officer (OHCAT)/Principal of OHC. 

• Work collaboratively with the Chair of the Local Governing Body 

• Secure a positive working relationship with the Local Governing Body 

• Provide information, objective advice and support to the College to enable it to meet its 

statutory responsibilities 

• Present a coherent and accurate account of the College’s performance in a form appropriate to 
a range of audiences, including parents/carers, families and students 

• Ensure that parents/carers, families and students are well informed about curriculum 
achievement and progress and are able to understand targets for improvement 

• Develop and encourage good relations between the College and the wider local community 

• Work with other Colleges and partners, locally, nationally and internationally, as appropriate 



 
 
 
 

 

Essent ial on Appointment  Desirable, but  could be gained 

after appointment  

Qualif icat ions 

• Diploma in Education & Training or equivalent, or working 

towards QTS or equivalent 

 

 
Additional relevant post-graduate 
qualification 

Teaching Experience 

• Proven ability to lead on and model exemplary teaching 
practice and develop high quality coaching and training across a 
multi-site provision 

• Significant experience, knowledge and delivery of the education 
and training for students with a wide range of complex SEND 
• Experience of assessment methods and evidencing learning 
outcomes 

 

Professional Skills 

• Proven ability to demonstrate and lead outstanding classroom 
practice, including innovative curriculum development 

Evidence of active involvement in 
other relevant professional bodies 
and/or advisory boards/steering 
groups. 

Leadership and Management  

• Evidence of successful experience as a senior leader in one or 
more settings, especially specialist settings 

• Evidence of working as a senior leader at a provision that has 
achieved at least the judgement ‘Good’ in an Ofsted inspection 

• Evidence of leadership in taking a corporate approach to quality 
improvement 

• Proven ability to work collegiately and effectively with a wide 
range of colleagues at a senior level 

• Evidence of successful joint strategic leadership with a 
governing body 

• Ability to provide strategic leadership to senior colleagues, 
developing future talent and tackling under-performance in a 
robust manner 

• Proven ability to analyse and interpret high-level data to inform 
priorities and target under-performance. Evidence of strong 
budget management skills and ability to generate income from 
alternative streams 

• Evidence of highly effective leadership of school or College 
improvement planning and delivery 

• Ability to assess strengths and weaknesses within a risk-based 
approach and formalise key actions 

 

Person Specificat ion -  Head of College 



 
 
 
 

 

Essent ial on Appointment  Desirable, but  could be gained 

after appointment  

Knowledge 

• Comprehensive and up to date knowledge of current statutory 
and compliance matters and regional and local landscapes, 
policy and legislation. Ability to interpret and advise effectively 

• Knowledge and experience of current good practice and 
developments in special education and mainstream provision, 
including Ofsted frameworks and requirements 

• Knowledge of current best practice and initiatives in relation to 
Safeguarding and Child Protection, including the most recent and 
high profile national agendas 

• Commitment to own continuing professional development. 

 

 
Non-executive experience and 
knowledge (governance) 

Personal Skills 

Proven ability to: 

• Develop and articulate a strong vision allied to coherent, 
ambitious and time limited action planning. 

• Communicate a clear vision, ethos and strategy to a range of 
audiences and stakeholders, including outside the College and 
OHCAT 

• Ability to manage a significant and complex caseload across a 
multi-site provision 

• To work with a wide range of stakeholders including multiple 
local authorities and commissioning bodies, and internal 
partners. To advocate effectively for pupils and students. 

 

Person Specificat ion -  cont inued 
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